Customizing an Event Attendee List

Access the event tool, select the event, and “Attendee List”
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For the view that alumni would see, select the Member View
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Select the Manage Columns button



[bookmark: _GoBack]Navigate the “Add Fields”, to find the event and page (step) where the field lives
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Select the field to be displayed and save
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The “Attendee” list will show the added field.
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Member Name ~
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Year

Anderson, Claire
(guest of Anderson, Roger)

Anderson, Linda
(guest of Anderson, Roger)

Anderson, Roger

Ashby, Judy
(guest of Hoyt, Lisa)

Decovsky, Fred
(guest of Decovsky, Lenore)

Decovsky, Lenore

Ferts, Karen

Gellman, Deb

Gellman, Jonathan

Green, Cindy

Hoyt Lisa

Kirschstein (CU1979),Bette
(guest of Gellman, Jonathan)

Rubin, Janet
(guest of Sverdiik, Nancy)

Schechter, Ed

Schechter, Wendi
(questof Schechter, Ed)

Seidman, Deb
Sverdiik, Nancy
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