Name of email suite: CSV16 Event.  Staff requesting: Jane Doe
EMAIL 1 – Save the Date

Send date and time: 3/20/16  8am EST
Subject: Save the Date for CSV16
Preheader: Innovation on March 8
Audience: file uploaded to online request form

_____________________________________________________________________



Email banner: 600 x 175 (uploaded in request form)

Save the Date

Event title goes here
Date goes here
Cornell Club of New York (add venue link here)
123 Street
City, State

Questions? Email lgraham@cornell.edu 
BUTTON IF DESIRED

EMAIL 2 – Register

Send date and time: 3/20/16  8am EST
Subject: Register today for CSV16
Preheader: Meet our new Dean
Audience: file coming 
_____________________________________________________________________



Email banner: 600 x 175 (uploaded in request form)

1 sentence teaser about your event

Register today (add register link here)
Title goes here
3 sentences about featured speaker or highlight of something important here. Maybe 1 speaker photo

Date

Time


Cornell Club of New York (add venue link here)

6 E. 44th Street

New York, NY 

REGISTER BUTTON

View the schedule and the full list of speakers (add schedule and speaker links here)



Questions? Email lgraham@cornell.edu 
EMAIL 3 – Reminder
Send date and time: 3/20/16  8am EST
Subject: Register and reserve your seat today for CSV16
Preheader: 8 hours of Cornell networking
Audience: file coming
_____________________________________________________________________



Email banner: 600 x 175 (uploaded in request form)

1 sentence teaser about your event

Register (add register link here) for the xxxxx flagship event 
Title goes here

Date

Time


Cornell Club of New York (add venue link here)

6 E. 44th Street

New York, NY 


REGISTER BUTTON


3 sentences about featured speaker or highlight of something important here. Maybe 1 speaker photo
View the schedule and the see who’s coming (add links)



Questions? Email lgraham@cornell.edu 
EMAIL 4 – Last chance
Send date and time: 3/20/16  8am EST
Subject: Seats are limited. Register for CSV16 today.
Preheader: 3 days left
Audience: file coming
_____________________________________________________________________



Email banner: 600 x 175 (uploaded in request form)

1 sentence teaser about your event

Register (add register link here) today to guarantee your seat. 
Title goes here

Date

Time


Cornell Club of New York (add venue link here)

6 E. 44th Street

New York, NY 


REGISTER BUTTON

View the schedule and the see who’s coming (add links)



Questions? Email lgraham@cornell.edu 

EMAIL 5 – CU Soon
Send date and time: 3/20/16  8am EST
Subject: Can’t wait to see you at CSV16
Preheader: Helpful information before you travel
Audience: file coming
_____________________________________________________________________


Email banner: 600 x 175 (uploaded in request form)

We’re just a few days away.

Title goes here

Date

Time


Cornell Club of New York (add venue link here)

6 E. 44th Street

New York, NY 

Here are a few helpful details for you:

Entrance

1 sentence

Transportation

3 or 4 sentences

Parking

2 sentences

Mobility

2 sentences

Questions? Email lgraham@cornell.edu 

EMAIL 6 – Thank you and survey
Send date and time: 3/20/16  8am EST
Subject: Thank you for attending CSV16
Preheader: We want to hear from you.
Audience: file coming
_____________________________________________________________________


Email banner: 600 x 175 (uploaded in request form)

6 sentences saying thank you and you want their feedback in the 3 minute survey. (link for the word survey)

BUTTON


Questions? Email lgraham@cornell.edu 

