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ezyVet – Making an Appointment 
 

 

1. Check that Edit mode is set to ‘Appointments’ 
 
 

2. Confirm correct date selected from calendar 

 

 

 

 

 

3. Click and drag across the date and time for which you wish to 
schedule the appointment 
 
 

4. A New Appointment tab will appear 
a. Enter correct appointment type – 

you can type into the box or click 
the magnifying glass to see a drop 
down menu 
 

b. Confirm correct start and end 
times 

 
c. Check that the correct department 

is displayed 
 

 
d. If you are creating an appointment 

for a new patient or client you will 
need to create their profiles first  
 

e. If you are creating an appointment 
for anyone not already in the waiting room set status to ‘Unconfirmed’ 

 
f. Click ‘Save and Close’ 
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